2010 CHAPTER Financials

Chapters Name Treasurer's Report

INSTRUCTIONS FOR USING THIS SPREADSHEET: ‘

Change Red type on each sheet - January-10 is typed in as 1/1/2010

January-10 DO NOT MANUALLY CHANGE ANY AMOUNTS IN THE PINK CELLS ON ANY SHEET
CHAPTER CHECKING ‘ ‘ ‘ ‘ ‘ ‘
Checking Balance Forward from December 2009 Change this OI\‘ILY in January tT start new year‘— enter checkboTk balance at pri‘or years end ‘
: . See next tab, February, for monthy set up. Copy that sheet to end of file for following month, clear contents of
Checking A t R :
ecking Account REvenUes ONLY what was entered by Treasurer. Go to View - Header and Footer on each Month's sheet and customize
DATE TOTAL DEP ACCOUNT AMOUNT for your chapter and file name and month. Edit tab at bottom to that month.
1/29/07 $99.00 50/50-Painted Piece $9.00
Dues $90.00
1/29/07 $213.00 Seminars $213.00
(closed account)
Double Check on Account Amounts of Deposits
$312.00
Total Income $312.00
Checking Account Expenses
DATE CHECK # WRITTEN TO ACCOUNT
1/6/07 621 Church Hall rental Rent $70.00
1/18/07 622 Business Admin - new checks $13.00

Total Expenses $83.00
Total Income Less Expenses $229.00
TOTAL CHECKING ACCOUNT BALANCE $3,602.63
Total Income to Date $312.00
Total Expenses to Date $83.00
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